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Attendance and 
Punctuality.

A few facts…. 

❖Parents have a legal responsibility to ensure that their child 
receives a full time education. 

❖If you are not in school you do not reach your learning 
potential.  

❖When children are punctual they settle into the routine of 
the day and are more content. 

❖Children are more receptive to learning in the morning.
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❖Children with poor attendance often have friendship 
issues. 

❖Poor punctuality disrupts the class and is embarrassing 
for the child. 

❖Poor attendance habits learnt in early childhood 
follow through into senior school and employment. 

❖Graduates earn double the pay than young people who 
leave school unqualified.

A Few Facts 
Cont...
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Attendance 
Expectations.

CHILDREN SHOULD BE IN SCHOOL AT ALL TIMES.

We do understand that 100% is not always possible due to 
the child being unwell.  

Nevertheless full attendance should always be the aim.
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ILLNESS
If your child is slightly under the weather, still send them 
in to school. If the school is worried they will call. 

Children can attend school if they have prescribed 
medication such as anti-biotics.
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As long as children are well enough to be in  

school we are able to supervise children  

taking the medication if needed over  

lunchtime. 



ILLNESS Cont...
First day contact:  

If your child is absent, notify the school ASAP in the morning and 
inform them of the reason and when you expect them to return.
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Contact: 

Keep your school informed of all contact numbers and people 
authorised to collect your child from school. 

Put the school telephone number into your mobile phone. 

Keep your mobile phone switched on and charged up at all 
times, if you are not contactable on a land line.



Attendance 
Meetings

A meeting to discuss your child’s poor attendance. 

Strategies to improve their attendance i.e. PEW (J.Smith), 
learning mentor (Mrs Arif/Miss Bartley), headteacher or refer 
to other agency. 

Contract is drawn up and signed (copy sent to parent/carer). 

The meeting will go ahead if the parent has not got in touch 
or does not attend.
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A review date is agreed- approx 3-6 weeks. 

If attendance improves, the case is closed. 

If attendance remains poor a Fixed Penalty Notice or 
summons will be issued by the authority if over a set 
amount of consecutive days. 



Fixed Penalty 
Notices

Poor attendance can lead to Fixed Penalty Notice. 

Issued by Bradford Council. 

£60 fine per parent/carer per child paid within 28 days… 

If the fine is not paid it rises to £100 per parent/carer per 
child.
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Holiday / Exeptional Circumstance 
Leave

10 days leave during term time is a myth…you are NOT entitled 
to extra time off. 

Particularly if your child is in years KS1 & KS2 (Years 1-6). 

Strict records of exceptional leave are kept and passed on to 
every school your child attends throughout their school career.
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Tips For Good Attendance & 
Punctuality

❖Have a good routine with clear boundaries and expectations.
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❖Observe a reasonable bedtime.

❖Get up in plenty of time in the morning.
❖Have lunch boxes, uniform and school book bags 
prepared the night before.

❖Aim to complete homework, reading books the evening 
it is issued-reducing arguments the next morning.
❖Try to be in school at least 5 minutes early. 

❖Try your best to keep holidays in the school 

allocated holiday dates



Thank You For 
Listening

Any 
Questions?
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